Press “Tab” to move to fill-in areas.

	ADMINISTRATIVE USE ANALYSIS


	Technology can effectively be utilized in administration of a school district to increase efficiency, reduce expenditures and consolidate tasks.  The purpose of this analysis is to:

· Identify administrative uses and perceived needs of technology

	District Information
	
	Elem.
	
	M.S.
	
	H.S.

	
	
	
	
	
	
	

	
Number of Teachers
	
	     
	
	     
	
	     

	
Number of Students
	
	     
	
	     
	
	     

	
Number of Administrators
	
	     
	
	     
	
	     

	District Level Administrators
	     
	

	

	Select areas where technology is utilized to accomplish the following:

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	Financial Management:
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	
Purchasing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
Accounting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	Student Grades
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	Student Attendance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	Student Scheduling
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	Student Registration
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	Internal E-Mail
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	Internet Access
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	Library Automation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	Substitute System
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	Teacher Records
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	Perceived Need

	
	Not
	District
	Elem.
	Secondary
	None
Strongly Agree

	
	Available
	Offices
	Schools
	Schools
	
0
1
2
3

	Electronic Guidelines
(i.e. District, State profi​ciencies or Curriculum Guidelines)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	School Year:
	     
	

	Completion Date:
	     
	


September, 1997
Prepared for ISBE by Education Technology Planners, Inc.
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